UNIVERSITY OF CAMBRIDGET,

Job Description

Thisis an exciting Intern opportunity offering a wide experience across digital content,
stakeholder engagement, and communications planning within a climate-focused,
academic environment. The opportunity is based at the Centre for Climate
Engagement, Hughes Hall.

JobTitle: Communications Intern

Department: Centre for Climate Change Engagement (CCE)
Reporting to: Kate Coghlan, Head of Communications
Contract Type Worker statement of engagement

Probation Period | NA

Salary and £12.68 per hour

Benefits: Equivalent of 4 weeks - (150 hours)

Staff meal entitlement when onsite at Hughes Hall.

Eligibility Theinternshipis opento students currently studying at a UK
University orrecently graduated students (up to one year post
completion of undergraduate degree).

Working Pattern: | Interns willconduct 4 fullweeks (37.5 hours per week) between
June to September.

The specific duration and timing will be arranged between the
individual and theirmanager: interns can choose the days/weeks
that they work, and these do not have to be consecutive.
Theinternship may be undertakenremotely.

No sponsorship will be offered for this internship.

Hughes Hall

Hughes Hallis one of the 31 Colleges of the 800-year-old University of Cambridge, and
one of just four of these Colleges dedicated to undergraduates aged 21 and over and
postgraduates. Amission of the Collegeis to use academic learning to bring about real
change and growth in the world.

Hughes Hallhosts a number of Bridge Centres, which aim to bridge academic, policy
and professional worlds. The Centre for Climate Engagement is one of these centres,
along with Cambridge Digital Innovation, Oracy Cambridge, and the Digital Education
Futures Initiative. These centres are focal points for the wider development and
application of anumber of specialresearch activities and projects.



https://www.hughes.cam.ac.uk/academic/the-bridge/bridge-centres/ccce/
https://www.hughes.cam.ac.uk/academic/the-bridge/bridge-centres/cdi/
https://www.hughes.cam.ac.uk/academic/the-bridge/bridge-centres/oracy/
https://www.hughes.cam.ac.uk/academic/the-bridge/bridge-centres/defi/
https://www.hughes.cam.ac.uk/academic/the-bridge/bridge-centres/defi/

The Hughes Hall website contains furtherinformation about its history, people, work,
andvalues.

Centre for Climate Engagement

The Centre for Climate Engagement plays a unique role in connecting leading
academicresearch andreal-world expertise to support board directors, legal
professionals, and policymakers in advancing climate leadership across sectors.

Establishedin 2018 to bridge insights from the University of Cambridge and the global
research community with the knowledge of experienced business and legal
practitioners, CCE helps to inform governance and policy decisionsin the transition to
netzero.

Ourwork supports and communicates cutting-edge research in climate law,
governance, and organisational transformation. This includes original research led by
our postdoctoral team and collaborative projects with academic and industry partners,
all designed to provide actionable, evidence-based guidance for decision-makers.

Internship purpose

The intern will support the Head of Communications and Head of Operations at the
Centre for Climate Engagement by contributing to the Centre’'s communications
outputs and helping prepare tools and insights that underpin strategic goals. This short-
terminternship offers experience across digital content, stakeholder engagement, and
communications planning within a climate-focused, academic environment.

Role Responsibilities

Support the communications team with content creation, digital analysis, and event
coordination across platforms. Contribute to writing, social media, research, and video
production to enhance engagement and visibility.

Specific Outputs/Deliverables

Interns will contribute to the following key deliverables:

e Content Support: Assist with writing, editing and proofreading content for news
updates, social media, newsletters, and event promotion.

o Digital & Social Media: Help schedule social media posts, monitor engagement,
and contribute ideas forincreasing reach, particularly around key events or
publications.

e Research & Insight: Conductresearch on media trends, climate-related topics,
and stakeholder profiles toinform upcoming campaigns or content planning.

e Analytics & Tools: Assist the team to gatherreporting metrics. Compile a simple
guide for extracting and interpreting key digital engagement metrics from
Google Analytics and other platforms to support future reporting.

e Event Communications: Assist with event communications, including preparing
briefing notes, drafting promotional materials, and compiling post-event
insights.


https://www.hughes.cam.ac.uk/

e Brand & Website: Conduct a light-touch audit of the website or social media
channels to highlightinconsistencies or opportunities forimproved clarity and

impact.

Mentoring and feedback

Inaddition to gaining research experience, developing an understanding of the work of
the centre and contributing to key outputs, this internship will provide useful mentorship
and networking opportunities. The CCE team will offer guidance and answer questions

throughout the project.

Interns willreceive regular feedback frommembers of the CCE team, they will also have
the chance to build connections with key experts in various areas of law. Following the
internship, they willhave the opportunity to stay in touch with the CCE and potentially
getinvolvedin further projects.

While thisinternship can be undertakenremotely, researchers will also have the chance
tomeet each otherand the CCE teamin Cambridge where possible.

Person specification

Essential

Desirable

Qualifications

Current orrecently
graduated student at a UK
University

e Studiedasubjectrelatedto
marketing/media/communications

Skills,
knowledge,
experience

Ability towork well within a
multi-disciplinary team
Interestin climate and
communications
Goodunderstanding of
Word, Excel, and
databases

Basic knowledge of
climate change andthe
net zero transition

Have excellent written and
verbal communication
skills

Haveimpeccable
attentionto detail and
good proof-reading skills

e Data/web proficient with
experience of Google Analytics

e Experience of producing/editing
shortvideo clips

e Knowledge of running social media
channels

Personal
attributes

Keen learnerwilling to
delveintounfamiliar
topics
Self-motivated

Enthusiastic about climate action




Screening Check Requirements

The College has alegal responsibility to ensure that allits employees have the legal right
tolive and workin the UK. Any offer of employment will be subject to the College
verifying that you are eligible to work in the UK before you start work.,

If you are invited tointerview, you will be asked to bring original documents from List A
or List B (below)and a copy will be taken; alternatively, if you hold a 'digital immigration
status’, your Share Code will be required to access this status online.

e ListA:Documents/statuses which denote anunrestricted and unlimitedright to
workinthe UK

e ListB:Documents/statuses which denote atemporary and/orrestricted right to
workinthe UK

Application Process

To submit an application for this vacancy, please complete the Application Form.
Please also send details of areferee and their contact details (your supervisor, if you are
astudent).

If you are a current student, please also sendina completed and signed Tutor
Permission Form with your application.

All documentation should be emailed to climate@hughes.cam.ac.uk

The closing date forapplicationsis 31 May at midday BST. Shortlisted candidates may
be asked to complete a written exercise as part of the selection process.

Enquiries and applications should be addressed to climate@hughes.cam.ac.uk.

Pleaserefertothe guidance: working whilst studying.
http://www.cambridgestudents.cam.ac.uk/your-course/graduatestudy/your-
student-status/working-while-you-study

* Kk

Hughes Hall,
April 2025


https://www.gov.uk/prove-right-to-work
https://www.jobs.cam.ac.uk/right/lista.html
https://www.jobs.cam.ac.uk/right/lista.html
https://www.jobs.cam.ac.uk/right/listb.html
https://www.jobs.cam.ac.uk/right/listb.html
https://climatehughes.org/wp-content/uploads/2025/04/ApplicationForm2025.docx
https://climatehughes.org/wp-content/uploads/2025/04/Tutor-Authorisation-Form-2025.docx
https://climatehughes.org/wp-content/uploads/2025/04/Tutor-Authorisation-Form-2025.docx
https://www.cambridgestudents.cam.ac.uk/your-course/graduate-study/your-student-status/working-while-you-study
https://www.cambridgestudents.cam.ac.uk/your-course/graduate-study/your-student-status/working-while-you-study

